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GUIDE 3: ENROLLING STUDENTS ON TURNITIN

You cannot conduct a Similarity Test of a paper on Turnitin if you have not enrolled the student that
owns the paper on Turnitin. Similarly, you can also enrol yourself as a student to enable you check your
own work for similarity.

To enrol a student on Turnitin, follow the process below:

Step 1: From the top left corner of your Class page on Turnitin, Select “Students” (after Assignments)

Figure 1: Adding or enrolling Students on Turnitin
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About this page

The student list shows the students enrolled in your class. To add a student, click the add student link. If you would like to send an email to your class, click the email all students
link. Click a student's name to view his or her submissions
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Step 2: Select “Add Student” or “Upload Student List” (for bulk upload, your list must include the
“First name”, “Last name” and institutional email). When using the “Add Student” option, complete
the form with the “First name”, “Last name” and institutional email.



Figure 2: Form for enrolling a student
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Enroll a Student -

To enroll a student, enter a first name, last name, and an email address and click submit

If the student already has a Turnitin user profile, they will be notified and enrolled in your
class immediately. If they do not have a profile, we will create one and send them an
email notification with a temporary password

Add student to

Class name: Akenten Appiah-Menka University of Skills Training and
Entrepreneurial Development, Academic Writing

First name

Osei

Last name

Bonsu

Email (User name)

oseibonsu@aamusted.edu.gh

| Submit
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Step 3: Submit the form after filling it. The records are added to your list

For more information or assistance on Turnitin at AAMUSTED, call the Virtual Services Librarian.
Mpr Charles Mensah, on 0249590545



