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INTERNAL ADVERTISEMENT

STAFF VACANCY

Applications are invited from suitably qualified stafl’ of the University for Appointment as
Deans/Directors of the following Faculties, Directorates and Institutes in the Akenten Appinh-
Menka University of Skills Training and Entrepreneurial Development (AAMUSTED):

a. Faculty of Business Education
b. Faculty of Vocational Education
c. Faculty of Technical Education
d. Faculty of Education and Communication Sciences
e. Faculty of Applied Sciences and Mathematics Education
f. Faculty of Science Education
g. Faculty of Environment and Health Education
h. Faculty of Agriculture Education
i. Faculty of Education and General Studies
j. Institute of Competency Based-Training and Rescarch
k. Institute of Teacher Professional Development and Lifelong Learning
. Institute of Entreprencurial Development Education and Innovation
m. Directorate of Quality Assurance, Planning and Accreditation
n. Directorate of Research, International Programmes and Institutional
Advancement
Responsibilities:

The Dean/Director is a Senior Academic Officer reporting to the Vice-Chancellor or any other
person acting on his behalf. He/She provides strong leadership and vision for the Faculty,
Directorate and Institute.

1. Deans of Faculty

Per the Statutes of AAMUSTED, a Dean of Faculty shall:

a) be responsible to the Vice-Chancellor through the Principal/Provost as the case
may be, for providing leadership to the Faculty or School and for maintaining
and promoting the efficiency and good order of the Faculty/School/Institute in
accordance with policies and procedures prescribed by law, the Statutes or as
Inay be determined from time to time by Council, the Academic Board and
the Faculty/School/Institute Board.

b) be the Head of the Faculty and Chairperson of the Faculty Board.

c) co-ordinate the work of the departments within the Faculty.
d) in consultation with the Heads of Department, have the responsibility for the
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training of students, mentoring and professional development of staff including
those on study leave.

e) liaise and cooperate with other Faculties in the organisation of common
courses and academic programmes and research,
0 liaise with professional institutions, associations and similar bodics, for

the enhancement of academic programmes and advancement of the "Faculty's
strategic goal.

g) organise consultative meetings of Faculty members and industry
experts/professionals in the relevant disciplines as an advisory framework for
holistic programmes review.

h) undertake incolne-generating interventions to support academic activities
within the Faculty.

i) perform any other function assigned to him/her by the Vice-Chancellor.

Minimum Requirements:
A staff seeking appointment as a Dean must:

» be of professorial status OR

* be Senior Lecturers for at least, three (3) years, and have seven (seven) publications after
promotion.

2. Director, Institute of Competency Based-Training and Research (ICBTR)
Per the Statutes of AAMUSTED, the Director of ICBTR shall:

a) provide leadership for the Institute in the implementation of the Ghana Harmonised
CBT.

b) collaborate with industry, professional bodies, trade associations and similar
bodies in the development of Occupational Standards.

c)  provide leadership for the development and implementation often Institute's Strategic
Plan.

d) supervise and coordinate the activities of the Centres within the Institute.

e) coordinate and support research and advise on CBT policy development.

f)  advice Academic Board on skills gaps in the labour market that need to be addressed

g) collaborate with the Research, Conferences and Scholarships Committee as
well as any other such Committees to administer CBT research, innovation and
development funds.

h) report on the implementation of CBT research, innovation and development
projects to the Vice-Chancellor and donors.

i)  submit quarterly reports to the Vice-Chancellor and perform any other duties that may
be assigned by the Vice-Chancellor.
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Minimum Requirements:

A staff seeking appointment as a Director must:

be of professorial status OR

be Senior Lecturers for at least, three (3) years, and have seven (seven) publications after
promotion.

3. Director, Institute of Teacher Professional Development and LifeLong Learning

(ITPDLL)

Per the Statutes of AAMUSTED, the Director of ITPDLL shall:

a)

b)

c)
d)

e)
f)
g)

h)

provide leadership for the Institute in all matters relating to student internship,
affiliation and mentoring of Colleges of Education (CoE) and Continuing
Professional Development (CPD).

collaborate with the Institute for Competency-Based Training (ICBT) for
the training and development of Tutors of the Colleges of Education on CBT
pedagogy.

provide leadership for the development and implementation of the Institute's
Strategic Plan.

build relationships and collaborate with professional, statutory and regulatory bodies
including Ministry of Education, Ghana Tertiary Education Commission (GTEC),
Ghana Education Service, Universities and Colleges of Education.

organise courses in related relevant disciplines.

supervise and coordinate the activities of the Centres within the Institute

submit quarterly reports to the Vice-Chancellor.

perform any other duties that may be assigned by the Vice-Chancellor.

Minimum Requirements:

A staff seeking appointment as a Director must:

be of professorial status OR
be Senior Lecturers for at least, three (3) years, and have seven (seven) publications after
promotion.

4. Director, Institute of Entreprencurial Development Education and Innovation

(IEDEI)

Per the Statutes of AAMUSTED, the Director of IEDEI shall:

a)

b)

provide leadership for the Institute in the promotion of entrepreneurial development
education and innovation.

collaborate with industry, professional bodies, trade associations and similar bodies
in the development of entrepreneurial development education, innovation, and
training.
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Minimum Requirements:
A stafl seeking appointiment as Dean or Director must:

¢ bo of professorial status OR
e be Senior Lecturers for at least, three (3) years, and have seven (seven) publications after
promotion,

So Divector Directorate of Quality Assurance, Planning and Acereditation (QAPA)
Per the Statutes of AAMUSTED, the Divector of QAPA shall:

a) Ensure the development and use o appraisal instruments for the University's
operations and in consultation with Deans and Heads of Department theilitate the
vearly appraisal of teaching and learning,

B)  wonitor the implementation and reviewing of the University's policies on Planning
and Quality Assurance,

) coondinate the activities of quality assurance in the
Units/Schools/Colleges/Departments/ Directorates/Facultios

d) develop Quality Assurance processes and procedures for the University and affiliate
institutions, and manage all acereditation issues inthe university

@) periodic assessment of the labour market to facilitate the development of market-
driven programmes and short courses,

0 tacilitate protessional development and training for stafl” in collaboration with the
Directorate of Human Resources,

2)  submit reports of the activities of the Directorate to the Quality Assurance and
Planning Committee,

h) organize annual exit surveys of graduating classes and  periodically undertaking
tracer studies, students' satistaction surveys and employees' surveys.

) coondinate the developmentand implementation of' the corporate strategic plan
of the University,
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J) liaise with the Registrar to maintain an up-to-date database for staft and students
for planning purposes.
k) perform any other assignment that the Vice-Chancellorshall deem necessary.

Minimum Requirements:
A staff seeking appointment as Director must:

¢ be of professorial status OR
» be Senior Lecturers for at least, three (3) years, and have seven (seven) publications after
promotion.

6. Director, Directorate of Research, International Programmes and Institutional
Advancement (DRIPIA)

Per the Statutes of AAMUSTED, the Director of DRIPIA shall:

a) coordinate the research agenda of the 'University;

b) focus on solicitation of funds/donations and growing of the University’s
Endowment Trust Fund;

c) liaise with Alumni to build strong Alumni relations of the University;

d) solicit support from industries, businesses, foundations and individuals for awards:

e) collaborate with Management in the appointment of Professorial Chairs;

f) identify and register the University with research funding agencies;

g) develop and maintain a list of donors and/or prospective donors to facilitate resource

mobilisation;
h) ensure that appropriate documentation and processes exist in respect of each
donation to comply with conditions of donors;

i) provide technical advice to proposal writing teams on funding requirements and
consultancy services
) communicate effectively to internal and external constituencies on the

progress, success and outcomes of major donations and/or sponsorship activities:

k) coordinate international prograrnmes and provide support to intemational
students of the University;

1) liaise with faculties and schools to develop exchange programmes for
international students and staft;

m)  support in building strong research collaborations and partnership with international
Institutions, Agencies and Corporations;

n) facilitate transfer of knowledge and dissemination of research to improve the
visibility of the University;

0) assist academic and other staff to develop and coordinate fundraising projects; and
to work closely with faculties, departments, sections and units in their funds, donations
and resource l1nobilisation activities;

p) review research proposals to ensure that they meet international standards;

q) provide training and support to staff for grantsmanship and promote research
visibility of the University;

r) liaise with the Directorate of Quality Assurance, Planning and Accreditation to
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advise management on procedures that promote research-based teaching;

s) collaborate with the Research, Conferences and Scholarships Committee to
administer research development funds;
1 keep staft informed of current calls for proposals from funding agencies;

u) report on the implementation of research, innovation and development projects to
the Vice- Chancellor and funding agencies;
V) perform any other assignment that the Vice-Chancellor shall deem necessary.

Minimum Requirements:
Staff seeking appointment as Dean or Director must:

* be of professorial status OR

* be Senior Lecturers for at least, three (3) years, and have seven (seven) publications after
promotion.

Mode of Application

Interested applicants are requested to submit their application letters, and their vision statements
for the Faculties, School, Directorates or Institutes they wish to be considered for appointment as
Deans or Directors, together with the following:

e ten (10) copies of their Curriculum Vitae, including names and addresses of three (3)
referees who would submit reports on them directly to the address below.

* ten (10) copies of a two-page statement of the candidate’s vision for the faculty, School,
Directorate or Institute.

Application letters should be addressed to the Registrar, Akenten Appiah-Menka University of
Skills Training and Entrepreneurial Development, P. O, Box 1277, Kumasi.

Application letters should be submitted by February 3, 2025.

Only short-listed applicants would be considered.

This advertisement supersedes the previous one dated January 14, 2025,

REGISTRAR
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